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Executive Certificate in Business &
Public Event Management

Build your career in the exciting field of event management

Papua New Guinea’s (PNG) event sector is growing

rapidly. This has created exciting opportunities for
event professionals and those seeking to develop
careers in this dynamic field. Government and non-
government agencies, corporations, community
development bodies and cultural/arts organisations
have all recognised their value as a significant means
of progressing their goals. The forms these events
take are many and varied and include conferences

and exhibitions, seminars and workshops, sporting

events, product launches, festivals and community
celebrations.
Thisprogramisdesignedtomeetthisexpandingdemand
for event professionals by equipping participants with
the practical skills, industry knowledge and project
management capabilities needed to lead events from
concept through to delivery. Grounded in the realities
and opportunities of the Papua New Guinea context,
this program prepares participants to create events
that are engaging, professional and impactful.

About Event Training Australia - An Asia Pacific Institute for Events Management

International Centre of Excellence

Event Training Australia (ETA) is an Asia Pacific Institute
for Events Management certified International Centre
of Excellence in Event Management Education and
Training. ETA has its origins in the award-winning
Australian Centre for Event Management (ACEM),
University of Technology, Sydney, and was established
to continue, and build upon, ACEM'’s event training
and education legacy. ETA draws on over 20 years
of experience in the development of innovative
practice-based education and training programs in
the event management field. Its understanding of
‘best practice’” event management is reflected in its

founder’s (Dr Rob Harris) co-authoring of the widely

used texts and handbook — Festival and Special
Event Management, Event Management and The
Regional Event Management Handbook, and by his
appointment as a Professional Fellow of the Asia Pacific
Institute for Events Management. This understanding
is further evidenced by ETA’s team of presenters (see
ttps://eventtrainingaustralia.com.au/event-training-
presenters/) that possess extensive backgrounds both
as educators and as event management practitioners.

ETA’s is proud to have as its PNG partner Veleke
& Associates, a Port Morseby based management
consultancy firm with over 25 years of experience in
aiding local businesses.

Who is the Executive Certificate in Business and Public Events designed for?

This four-day program is specifically intended for individuals that:

e need to build event management skills and knowledge quickly because of their expanded work role;

e seekto develop careers in the event management field, but currently lack the skills/knowledge to do so; or

e are currently employed in an event coordinator or event manager role and wish to ensure they are

employing industry best practice.

As a result, this program seeks to aid the career development of those employed, or seeking employment, as:

e Corporate in-house event organisers o
e Special event coordinators/managers e

Parade directors .
Exhibition organisers .

Sport event managers
Hotel/resort/cruise ship

e Conference/meeting planners *  Wedding planners event coordinators

e Charity event organisers e Government & non-government e Educational institution

e Executive/personal assistants with agency event managers
responsibility for event planning/ e event planners/coordinators * Sport event managers
delivery e Educational institution event * Hotel/resort/cruise ship

*  Festival managers managers event coordinators




What makes this program unique?

The Executive Certificate in Event Management has been delivered to over
4000 participants in 10 countries, including Singapore where it is now in
its 10th year. It is based on the texts written by its presenters which are
used in colleges and universities internationally, as well as by event
professionals. Evidence of its capacity to upskill practitioners and
those seeking to develop careersinthearea, is reflected in both
its designers’ receipt of a national award in the education
and training category of the Australian Event Awards,
and the appointment of Event Training Australia
as a Centre of Training Excellence by the Asia
Pacific Institute for Event Management.

What will participants learn?

In three days of practical training, participants develop an applied understanding of the event management life cycle inclusive of concept
development, planning, delivery, shutdown and evaluation. Specifically, the program addresses:

e Theimpact on event planning and e Considerations in delivering onlineand e  Development and use of event manuals
management of the context in which hybrid events +  Managing the various forms of risk
a given event takes place- legal, e Key considerations in creating a program associated with event planning and
organisational, technological, social and for an event delivery

environmental : ) ) : o :
e Venue/site selection, design and layout ¢  Planning and delivering environmentally

¢ De.veloping,.or responding to, event (including the use of Computer Aided “friendly’ events
briefs and bid documents Design software) *  Practices for ensuring events are
¢ Es.tablishin.g an event’s purpose, glong e Theming and event production practices delivered in line with the plans
with ass.oaated goals and obJec‘nv.es Project management tools (e.g. Gantt established for them
¢ Innovative approaches to developing an charts, production schedules, run e Considerations in event shutdown
event concept sheets, checklists), and their use «  Event evaluation techniques
* Alandevent management *  Event management software e Risk management in event settings
Principal, Event Training Australia; Former Director, Australian Centre for . .
R _ Course fees and inclusions
Event Management, University of Technology Sydney; Adjunct Professor,
Taylor’s University, Malaysia; Guest Professor, Far East University, Philippines; The course fee is K9000 + K900 (VAT) = K9900.
Adjunct Fellow, University of Technology Sydney Business School; and All fees must be paid in PNG Kina (PGK).
Professional Fellow, Asia Pacific Institute for Events Management. Fee inclusions:

e Three-day face to face training program

Dr Harris has an international reputation as an event management «  Morning/afternoon tea and lunch

educator having developed and delivered programs through to Masters + Al course materials- including a course folder and a
level in locations around the world including the United Kingdom, Malaysia, USB containing all course notes
Singapore, China and New Zealand, as well as throughout Australia. He is e Certificate of attendance from Event Training

Australia endorsed by the Asia Pacific Institute for
Events Management

also a co-author of the texts Festival and Special Event Management, Event
Management and the Regional Event Management Handbook.

Dr Harris serves as a judge for the Australian Event Awards and as an How to enrol

assessor for regional event grants for several Australian state governments. To enrol, complete the course registration form on the

Additionally, he is a past member of the editorial boards of several key back of this brochure and email it to:

international academic journals in the field of event management. admin@eventspng.com




COURSE REGISTRATION FORM

Complete the course registration form below and email to: admin@eventspng.com

Submission of this form implies you have read and accepted the Terms & Conditions as stated below.

Executive Certificate in Event Management (Business and Public Events)
K9000 + K900 (VAT) = K9900. All fees must be paid in PNG Kina (PGK).

Course Dates 22nd — 25th June 2026

Section 1 | Participant details

Full Name Designation Email Contact number
1)

2)

3)

4)

Section 2 | Payment details

Payment can be made by direct bank deposit only (see details below).

Direct bank deposit to BSP:  Account Name: Veleke and Associates Business Consultancy
Branch: Vision City
BSB: 088907
Account Number: 7018804877

Please note: There are no prerequisites for program participation. Early enrolments are encouraged as class size is limited. We cannot process
enrolments without payment.

Section 3 | Cancellation policy

A full refund will be provided if we are advised in writing (email - ) at least 15 working days before the course commencement date.
Cancellations made 10-15 days prior to the course commencing will incur an administration fee. This fee is 25% of the registration price.
Cancellations made 5 — 10 working days prior to course commencement will incur an administration fee of 50% of the registration price.
No refunds will apply in the event a cancellation is made inside 5 working days.

Organisations may substitute one staff member for another. ETA reserves the right to cancel programs. In the event of a course cancellation,
fees paid will be fully refunded.

Further information

Website: www.eventtrainingaustralia.com.au X EVENT
Email: admin@eventspng.com s TRAINING
Telephone: Benedict Oli (+675 76199390) 3 ﬁ“ AUSTRALIA

“The program’s been of “I really appreciated how qualified everyone was that was lecturing,
enormous value; even having and just their anecdotal experience, also how it covered such a range of
years of experience. I've really issues from catering to staging to design to the shut-down process and
appreciated that opportunity post-production, and so I felt like | gleaned just an amazing amount of
to meet with some of the wisdom in a really short period of time” — Felicity de Sauty, Tropfest Australia
leaders in the industry who

are really inspiring, and I'm

looking forward to going away “The experiences shared by the speakers were fantastic! They have
and putting into practice some passed on what they do and made everyone in the class feel inspired.
of what I've actually had the Good resources, many case studies, interesting/engaging instruction
opportunity to learn.” — and lectures, great examples (photos/videos/samples)” —

Kathryn McKenzie, Warringah Council Marianna, Vodafone Australia



http://www.eventtrainingaustralia.com.au

